
School Safety School Safety Policy #1
EMERGENCY PLANS

Disaster Plan

The intent of this plan is to clarify school procedures in the case of an emergency. The
objectives of our plan are the following:

1. To provide for action which will minimize injuries and loss of life of students and school
and emergency personnel if an emergency occurs during school hours;

2. To provide for maximum use of school personnel and school facilities;

3. To ensure the safety and protection of our students and school personnel immediately
after a disaster;

4. To arrange for a calm and efficient plan for parents to retrieve their children from school,
should it be necessary, following a disaster.

To meet these objectives, in the event a disaster should occur when children are at school, the
following action plan would be implemented.

Teacher Will:

1. Give “duck, cover and hold” instructions in event of earthquake.

2. Evacuate building in case of fire or after an earthquake

▪ Take emergency folder and emergency backpack and evacuate students to
assigned area.

▪ Take first aid kit and emergency backpack only when evacuating after an
earthquake.

▪ Hold students in assigned yard area, take role, and wait for further instructions
from authorized school or emergency personnel.

▪ Remain with class and report anyone who is missing.

▪ Take appropriate first aid action.

▪ Refrain from re-entering buildings until deemed safe.

3. Dismiss students to go home only to parent or responsible adult designated on child’s
emergency release form.  Child must be signed out by parent or a responsible adult.

Assigned School Administrator Will:
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1. In the event of a fire, shut off gas, electricity and water (in that order).

2. In the event of an earthquake, if gas is smelled, turn off gas; if there is an electrical
problem, turn off electricity; if there are water leaks, turn off water.

3. Inspect buildings for damage.

4. Report to principal for further instructions.

5. Set up and coordinate a first aid center.

Assigned School Administrator Will:

1. Assign available adults to tasks as needed.

2. Decide if evacuation to a designated shelter is necessary.

Assigned Staff Member Will:

1. If telephones are operable:

▪ Notify the police department and/or fire department.

▪ Monitor incoming phone calls.

2. Maintain communication with staff and outside agencies.

Special Information For Parents

Telephones/Communications

In the event of an earthquake, flood or other natural disaster, keep your radios tuned to your local
radio station for advisory information. Please do not call the school as we must have the lines
open for emergency calls.

Dismissal

Should there be a major earthquake, children will remain under the supervision of school
authorities until parents or responsible adults can pick them up.

Student Release Procedure

1. Go directly to the entrance of the school or evacuation area.

2. Inform teacher, aide or adult responsible for that the child is being released.

3. Proceed with child back to designated pick-up area just outside the school entrance to
sign a Student Release form for each child you are taking. Do not remove your child or
any other child from school without signing the student out. This provides us a record of
where each child is if someone else arrives later looking for the child.
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4. Unless you are staying to volunteer, please leave as quickly as possible after signing out
your child.

5. Adults will be needed to help with first aid, dismissing students, helping with classes,
monitoring traffic, etc. If you are able to volunteer to help, go directly to the Command
Center where the Site Administrator will give you an assignment. Volunteers should
leave children with their classes and not sign student release form until they are ready to
leave.

If You Can’t Get to the School

Should a major disaster occur, it is likely that many parents will not be able to reach the school
right away. If conditions make it necessary, we will release your child to a responsible adult. We
will keep a written record of the child and the adult to whom the child has been released.

The school principal or teacher in charge will determine the need to leave the building. In the
event the building cannot be reoccupied or if a fire requires evacuation of the school, the students
will be transferred to the nearest available safe shelter.

Food and Water

In the event that children would need to remain on campus for several hours after any sort of a
disaster, there will be a supply of fresh water and limited food, in the school earthquake kit.

Fire Drills and Evacuation

In the case of fire at the school, the school will be immediately evacuated according to the floor
plan set forth at the beginning of each school year. Site Administrators are required to review the
sign in sheet at all times, checking attendance immediately after evacuation. Fire drills will be
conducted at least once per year.

Bomb Threats

In the case of a bomb threat at the school, the school will be immediately evacuated according to
the fire evacuation plan, appropriate emergency personnel will be summoned. Students and
teachers will not re-enter the building until it has been deemed safe by emergency personnel.

Adopted: June 6, 2018

Amended:
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School Safety School Safety Policy #2
FIELD TRIPS & EXCURSIONS

The Board recognizes that field trips and excursions are important components of a student’s
development. Field trips and excursions are educationally sound and an important ingredient to
the instructional program of the charter school. Such activities supplement and enrich classroom
learning and encourage new interests among students, make them more aware of community
resources and help students relate their educational experience to the outside world. Properly
planned and executed, field trips and excursions enrich the charter school’s educational program
and the social development of the charter school’s students.

Field trips and excursions are to be planned and carried out with safety as a priority and in a
manner that minimizes the charter school’s legal liability and financial cost.

Monitoring Field Trips and Excursions

The Director/Administrator of the charter school shall ensure that the effectiveness of field trips
and excursions are monitored and continually evaluated to ensure that such activities continue to
promote the goals and objectives of the charter school’s educational program. Teachers are to
have a considerable degree of flexibility and innovation in planning field trips.

Field Trip and Excursion Planning and Approval

All field trips and excursions that take place during school hours must receive prior written
approval by the Director/Administrator of the charter school. The Director/Administrator of the
charter school shall ensure that the sponsoring teacher has set out in writing the educational
objective of the activity and how the proposed field trip or excursion relates to the charter
school’s educational program, the ratio of adult/students for the activity, and plans showing the
best use of the students’ learning time. Such plans must also provide for adequate restroom
facilities, that proper food and water will be available during the activity and the means of
transportation to and from the activity.

Field trips and excursions, including but not limited to California Interscholastic Federation
(“CIF”) trips, lasting longer than the school day require the above procedure and Board approval.

If the Director/Administrator of the charter school or the Board does not approve the field trip or
excursion, the reasons for not approving the activity must be stated in writing.

The Director/Administrator of the charter school may exclude from the field trip or excursion
any student whose presence on the field trip or excursion would pose a safety or disciplinary
risk.
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The Director/Administrator of the charter school shall not approve activities that he/she
considers to be inherently dangerous to students.

Permission Slips

No student will be permitted to go on a field trip or excursion without a permission slip signed
by the student’s parent or guardian. The permission slip shall include a waiver of all claims
against the charter school, its employees and the State of California for injury, accident, illness or
death occurring during or by reason of the field trip or excursion. In addition, the permission slip
shall include an emergency telephone number for the student; any medications the student is
required to take, along with the time and dosage required; and any medications the student is
allergic to or other medical information necessary to ensure the student’s safety.

One copy of the permission slip shall be filed with the Director/Administrator of the charter
school and one copy shall be given to the teacher to take on the field trip or excursion.

Accident and Medical Insurance

The charter school does not provide student accident or medical insurance. However,
information and applications for student injury and medical insurance are available from the
Director/Administrator of the charter school. Applications and payments must be sent directly to
the insurance company.

Supervision of Field Trips and Excursions

The sponsoring teacher or charter school employee accompanying the group must be present to
supervise the field trip or excursion. The Director/Administrator of the charter school or his/her
designee shall be designated as the emergency contact for the group on the field trip or
excursion. The sponsoring teacher or charter school employee accompanying the group shall
have completed an approved first aid course.

A first aid kit shall be in the possession of the sponsoring teacher or accompanying charter
school employee at all times during the field trip or excursion.

Charter school employees shall not consume alcohol or use controlled substances (except for
medications taken under a physician’s orders) while accompanying and supervising students on a
field trip or excursion.

Any injuries or unusual incidents occurring during the field trip or excursion shall be
documented in writing by the sponsoring teacher or other charter school employee
accompanying the field trip or excursion.

Adult/Student Ratio

Adult/student supervision ratio must be observed at all times during the field trip or excursion.
Students are under the jurisdiction of the Board at all times during the field trip or excursion and
school rules are to be adhered to at all times. Horseplay, practical jokes, harassment, taunting,
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rough play, aggressive or violent behavior, profanity, viewing of pornographic material and use
of alcohol or controlled substances during the field trip or excursion are strictly prohibited.

Parent/Guardian Participation in Field Trips and Excursions

Should parents be permitted to accompany students on a school sponsored field trip,
Parents/guardians accompanying the charter school group shall receive clear information
regarding their responsibilities from the school administrator or sponsoring teacher. Prior to the
field trip or excursion, the Director/Administrator of the charter school or his/her designee may
hold a meeting for parents/guardians accompanying the charter school group as supervisors to
discuss, among other things, safety and the importance of safety-related rules for the field trip or
excursion, how to keep a group together and what to do if an emergency occurs.

Parents/guardians will be assigned a specific group of students and shall be responsible for the
continuous monitoring of these students at all times. Parents/guardians shall not consume
alcohol or use controlled substances (except for medications taken under a physician’s orders)
while accompanying and supervising students on a field trip or excursion.

Transportation

Consideration will be given to the safest mode of transportation and the safest routes of travel. If
travel is by van, the legal occupancy limit must not be exceeded. Seat belts are to be used at all
times while traveling.

If transportation for the field trip or excursion is provided by parents/guardians, such
parents/guardians shall provide proof of liability insurance. A copy of the insurance policy shall
be given to the Director/Administrator of the charter school or his/her designee. The
parents/guardians shall acknowledge in writing that their insurance carrier is the primary agent
responsible for insurance for the field trip or excursion.

Under no circumstances shall students transport other students except siblings with parental
permission.

The charter school shall take reasonable precautions to ensure that individuals volunteering to
transport students are responsible and capable operators of the vehicles to be used.

Defraying Expenses of Field Trips and Excursions

Students may help defray field trip and excursion costs through donations. A student may not be
denied the privilege of participating in a field trip or excursion due to lack of funds. Other
approved funding may also offset expenses of field trips and excursions. The sponsoring teacher
must provide alternative educational activities for those students not participating in the field trip
or excursion due to choosing not to attend or whose parents/guardians do not give permission for
the student to participate in the field trip or excursion.

Adopted: June 6, 2018
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Amended:
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School Safety School Safety Policy #3

INJURY AND ILLNESS PREVENTION PROGRAM GUIDANCE

Under California law, all employers must provide and maintain a safe and healthful workplace
for employees. To effectuate this requirement, each employer must have a written, effective
Injury and Illness Prevention Program (“IIPP”) in place. The mandatory contents of the IIPP are
identified in Title 7 of the California Code of Regulations.

California’s Department of Industrial Relations, Division of Occupational Safety & Health
(“DOSH”) is the agency charged with enforcing workplace health and safety laws. It also
provides a comprehensive on-line guide to developing a workplace IIPP and offers free
consultative services by Cal/OSHA staff for developing or improving upon an existing IIPP.
These consultants do not assess fines or penalties and do not inform the DOSH of their work
with employers.

The general website for the DOSH may be found at: http://www.dir.ca.gov/dosh/dosh1.html.

The website for the guide to develop a workplace IIPP may be found at:
http://www.dir.ca.gov/dosh/dosh_publications/iipp.html.

The DOSH also provides a host of other workplace safety publications addressing various issues
that may be of assistance to charter schools generally. These include topics relating to
bloodborne pathogens, ergonomics, janitor safety work issues, among many others. All
publications may be downloaded from the DOSH publication page found at:
http://www.dir.ca.gov/dosh/PubOrder.asp.
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